
 ❖ Position:
Deputy General Counsel for Litigation, Office of the General Counsel

 ❖ Organization:
Florida Department of Management Services, State of Florida

http://www.dms.myflorida.com/

 ❖ Pay Range:
$74,000 – $94,000

 ❖ Location:
With its canopied roads shaded by moss-draped oaks, temperate climate and 
nationally renowned park system, Tallahassee is truly a gem within Florida – a state 
that has created nearly 900,000 private sector jobs in just four and a half years and 
offers its workers an excellent quality of life with no state income tax. The Capital City 
shares a deep-rooted history and culture with ample doses of fun and authenticity. 
Tallahassee is home to two major research universities, a community college, the 
epicenter of state government, hundreds of industry association headquarters and 
multiple private sector interests. It is in close proximity to the crystal clear waters of 
Destin and Mexico Beach, the old-Florida charm of St. George Island, the Nature Coast, 
and the hospitality of several quaint South Georgia towns. The city boasts several 
public A-rated elementary, middle and high schools that consistently exceed the 
highest of state and national standards, in addition to various private school options 
for families. Two regional hospitals offer services to more than a half million people in 
the metropolitan area and include satellite emergency rooms, urgent care centers and 
outpatient clinics conveniently located in every corner of the city. Tallahassee residents 
are treated to a three-time College Football National Championship team in their own 
backyard, and the city routinely hosts major concerts and entertainment events at 
venues such as the Leon County Civic Center, Ruby Diamond Theater and Cascades 
Park. Explore upcoming events and activities in Tallahassee:  www.visittallahassee.com 
and www.tallahasseedowntown.com.

 ❖ Position Summary:
The Department of Management Services’ (DMS) Office of the General Counsel is 
seeking an experienced litigator to fill the position of Deputy General Counsel for 
Litigation.

DMS is the business arm of Florida government, overseeing the procurement, real 
estate, human resources, group insurance, retirement, telecommunications, private 
prisons, and fleet and federal property assistance programs utilized throughout 
Florida’s state government.

http://www.dms.myflorida.com/
http://www.visittallahassee.com
http://www.tallahasseedowntown.com


The Deputy General Counsel for Litigation will have supervisory duties over attorneys 
serving as counsel to many, if not all, of the agency program areas described above, 
as well as those providing counsel regarding compliance with Florida’s public records 
laws.  

The Deputy General Counsel for Litigation will serve in a managerial capacity over 
all litigation and litigation-related matters, including supervision of all attorneys 
performing litigation duties, oversight of the distribution of caseloads, management 
of outside counsel and coordination of hearing officer duties.  The deputy will also 
conduct litigation and function as a hearing officer as necessary and may provide pre-
litigation consultation regarding competitive procurements.

DMS provides an excellent opportunity for attorneys who thrive in a fast-paced, team-
oriented environment that requires resolution of a broad array of significant legal 
issues.

 ❖ Organization Background:
Though Florida boasts the third largest population in the country, our state workforce 
comparatively ranks among the smallest in the nation on a per capita basis. This ratio 
of residents to state employees reflects the ideals of our statewide leaders, who prize 
efficiency and productivity among our state workforce, and encourage timely, creative 
and cost-effective resolutions to the issues impacting the taxpayers of our state. 
Though Florida is richly diverse in both population and landscape, residents across our 
state do share some universally accepted principles: Floridians expect transparency 
from their governmental entities and accountability of their elected and appointed 
officials.

The Department of Management Services (DMS) is a customer-oriented agency 
responsible for managing various business-related functions throughout state 
government. Under the direction of Florida Governor Rick Scott and the executive 
leadership team at DMS, the agency oversees the real estate, procurement, human 
resources, group insurance, retirement, telecommunications, private prisons, and 
fleet and federal property assistance programs utilized throughout Florida’s state 
government. The Department of Management Services is relied upon to establish, 
maintain and improve the business processes used by state employees in doing their 
jobs to serve our Floridians. Department of Management Services staff facilitates the 
delivery of these programs and services and provides tools and training to bolster the 
efficiency and effectiveness of the state’s workforce. It is amidst this backdrop that 
the Florida Department of Management Services strives to achieve its motto, “We 
serve those who serve Florida.” Under the leadership of DMS Secretary Chad Poppell, 
DMS employees strive to embody four pillars on a daily basis: establishing a process-
oriented mindset; challenging the status quo; creating efficiencies; and respecting state 
employees.

 ❖ Reporting Relationships:
This position reports directly to the General Counsel, who reports directly to the 
Secretary of DMS. The Secretary is a direct report to the Governor. The Deputy General 
Counsel’s direct reports include several attorneys.



 ❖ Position Responsibilities:
Specific responsibilities of the Deputy General Counsel for Litigation include, but are 
not limited to, the following:

• Work closely with and support the General Counsel in leading the Office of the 
General Counsel.

• Provide competent legal advice and counsel to the department on a wide variety of 
issues.

• Participate in the provision of legal representation for DMS in administrative and 
judicial proceedings.

• Provide oral and written advice based on a thorough understanding of the 
applicable law and an accurate knowledge of the facts.

• Develop and maintain positive and professional relationships with internal and 
external clients.

• Execute job responsibilities in accordance with all legal and ethical requirements.

• Effectively communicate complex and technical information to various audiences.

• Persuasively present information and build consensus.

• Generate polished and accurate written work products.

• Supervise several attorneys to ensure that the Office of the General Counsel’s and 
the agency’s goals are achieved.

• Anticipate and recognize potential issues and proactively gather information, 
propose resolutions, seek consensus and escalate issues as appropriate.

• Professionally grow and develop attorneys and administrative personnel through 
effective leadership, guidance and implementation of best practices.

• Successfully manage multiple high-priority projects and meet internal and external 
deadlines.

• Foster a healthy and productive work environment. This position is designated as 
one of special trust and is subject to a national background investigation, including 
fingerprinting, as a condition of employment. 

 ❖ Candidate Profile Experience: 
The Deputy General Counsel should possess the following qualifications:

• A minimum of five years’ experience as a licensed attorney.

• A minimum of five years of litigation experience.

• Demonstrated success in strategically managing a diverse workload of legal projects 
and achieving client goals.

• Demonstrated ability to effectively communicate complex information to 
stakeholders of various levels.



In addition, the following qualifications are highly desirable:

• Management experience, especially supervising other attorneys.

• Experience with Florida’s public records law.

• Experience with Florida’s competitive procurement processes.

• Administrative litigation experience.

 ❖ Education: 
Juris doctor from an accredited law school is required. Candidates must also have 
admission to and good standing with the Florida Bar.

 ❖ Recruiting Contact:
Karen Beard

Recruiter

Florida Department of Management Services 

Telephone: 850-487-1502

Email: Karen.Beard@dms.myflorida.com 

The State of Florida is an Equal Opportunity Employer/Affirmative Action Employer and 
does not tolerate discrimination or violence in the workplace.

DMS appreciates the service and sacrifices made by veterans and their family 
members. Further, DMS recognizes the immeasurable value veterans bring to the 
workplace and is committed to increasing the number of veterans that serve in its 
workforce.

Applicants requiring a reasonable accommodation, as defined by the Americans with 
Disabilities Act, must contact the DMS Human Resources (HR) Office at 850- 488-2707. 
DMS requests applicants notify HR in advance to allow sufficient time to provide the 
accommodation.

The State of Florida supports a Drug-Free workplace. All employees are subject 
to reasonable suspicion drug testing in accordance with section 112.0455, Florida 
Statutes, Drug-Free Workplace Act.

The State of Florida and the Department of Management Services participate in 
E-Verify. This federal law requires all employers to verify the identity and employment 
eligibility of all persons hired to work in the United States.

Successful completion of background screening will be required for this position.

mailto:Karen.Beard@dms.myflorida.com
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